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Family and Student Reopening Plan 

Background 

Fulfilling the Mission of RCCA to partner with parents to provide a Biblically faithful and academically 

excellent education for our students will always be the aim of RCCA teachers and staff. Above all else, 

we acknowledge that God is sovereign and in control of all things. God:  

 He is the Alpha and the Omega, the Beginning and the End.  

 He is present everywhere (Revelation 21:6).  

 He created all things and holds all things together, both in heaven and on earth, both visible and 

invisible (Colossians 1:16).  

 He knows all things past, present, and future. There is no limit to His knowledge, for God knows 

everything completely before it even happens (Romans 11:3 3).  

 He can do all things and accomplish all things. Nothing is too difficult for Him or impossible with 

Him (Jeremiah 32:17).  

 God is in control of all things and rules over all things. He has power and authority over nature, 

earthly kings, history, angels, and demons. (Psalm 103:19).  

We also acknowledge that COVID-19 has caused major disruptions in our lives. We also recognize as 

difficult as the transition to remote and continuous learning was last year, the possibility exists that we 

will experience similar disruptions in the 2020-21 academic school year. RCCA teachers did the heavy 

lifting of transitioning our instruction from “brick and mortar,” face-to-face instruction to remote 

learning with little previous experience or planning. While effective in our efforts, we desire to 

continually improve on our delivery efforts in order to ensure continuity of teaching and learning 

regardless of what public health emergencies or other disruptions may be encountered in the future.   

This RCCA Reopening Plan has been designed to assist RCCA in planning for and delivering instruction to 

students for the 2020-21 school year.  It is designed to address continuous learning efforts, whether in-

person or remotely. It is also designed to address issues related to the health and safety of our students, 

their families, and our faculty and staff; to describe how communication of information to key 

stakeholders will occur; and to outline other pertinent details related to how the school will function in 

the 2020-21 school year.    

More than anything, our desire is to ensure the health and safety of every individual who enters our 

building. This desire is driven by a love for our students, school families, and staff. When Jesus was 

asked what the greatest commandment in the Law was, he answered in Matthew 22:37-39, “You shall 

love the Lord your God with all your heart and with all your soul and with your entire mind. This is the 

greatest and first commandment. And a second is like it: ‘You shall love your neighbor as yourself.’” 

Loving our neighbors during a global pandemic means we will have to do things differently. Keeping our 
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distance from one another, limiting visitors in the building, even wearing masks as needed – all of these 

are extraordinary actions that show love, care, and compassion for our neighbors. Our desire is to 

demonstrate that love in all that we do in the coming year.   

This document is intended to address a variety of issues related to the re-opening of RCCA for the 2020-

21 school year. It is modeled and organized based on the NY State Department Reopening Guidance and 

NYDOH Guidelines. It does not address all of the issues outlined in those documents since many of the 

issue areas required of public schools are not germane to RCCA.  

  

Guiding Principles 

Uphold and continue to deliver on the Mission of RCCA, provide a safe learning environment for 

students and staff, and ensure continuous learning through a variety of potential teaching and learning 

scenarios: 

 In-Person Learning 

 Remote/Distance Learning (by order of NYS Governor, or school closure due to COVID-19) 

Our desire for the 2020-21 school year is to occupy the building and provide direct, face-to-face 

instruction to the greatest extent possible, in the safest way possible.  In the event direct instruction 

cannot occur due to a COVID-19 school closure, RCCA will make the switch to Remote Learning.   

 

HEALTHY AND SAFETY 

Social Distancing:  In addition to PPE, we know that distancing from one another helps reduce the 

spread of COVID-19. Students, faculty, and staff must maintain appropriate physical distancing to protect 

against the transmission of the COVID-19 virus when on school grounds and in school facilities.  **  

Specifically, appropriate physical distancing means six (6) feet of space in all directions between individuals or 

use of appropriate physical barriers between individuals that do not adversely affect airflow, heating, 

cooling, or ventilation, or otherwise present a health or safety risk (these may include strip curtains, 

cubicle walls, Plexiglas or similar materials, or other impermeable divider or partition).   

Within the common areas of the building (e.g., hallways), students will be encouraged to maintain 

appropriate distances from one another. Teachers and staff will monitor, remind, and correct students 

as needed during passing periods and other times when students are in common areas.   

** With projected enrollment for PreK-12 students, RCCA is able to provide physical distancing in all 

classrooms and indoor spaces with 100% student attendance on Monday-Friday  

Lines, space markers, and other visual devices will be in place to assist staff and students in 

appropriately distance in the hallways, restrooms, and other common areas of the building. Classroom 

desks will be spaced as much as the physical space of our classrooms permits to encourage the 

distancing of students.  
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Health and Temperature Screening: RCCA will scan the temperature and conduct a brief COVID-19 

health survey of students and visitors entering the building (@health screening tent). RCCA will also use 

a daily screening questionnaire for faculty reporting to school.  The RCCA remote/digital health 

screenings for staff is available via RenWeb/FACTS - before reporting to school, and also at RCCA health 

screening tents.  

 Students or staff who present with a temperature at or above 99.5 or who answer YES to the 

survey questions will not be allowed to enter the building. In the case of students whose parents 

may have left campus, the student will be isolated, and parents called to pick up their child.  

 Visitors will be temperature scanned and surveyed before entering the building. Any visitor who 

presents with a temperature at or above 99.5 or who answers YES to the survey questions will 

not be permitted to enter the building.  

Home Monitoring and Self-Reporting. The most effective way to prevent the spread of any virus is to 

isolate infected individuals. Monitoring your own children’s health and taking preventative measures at 

home is the first and most important step in fighting the spread of COVID-19.  

Additionally, people with COVID-19 have a wide range of symptoms – ranging from mild to severe. If 

staff or students display any of the CDC’s COVID-19 symptoms, please do not physically report to school:   

 Fever 

 Persistent cough 

 Shortness of breath or difficulty breathing 

 Fatigue 

 Muscle or body aches 

 Loss of taste or smell 

 Sore throat 

 Congestion or runny nose 

Locations for Sick Students/Staff: Students and staff who come to school with or develop a temperature 

greater than 99.5 during the school day, will be isolated from other students and staff in the school 

office health room.  The health room will be thoroughly cleaned and disinfected after each use with EPA 

approved products that meet CDC guidelines for COVID-19.  

ACTIVE COVID-19. When active cases of COVID-19 are present in Broome County, RCCA will continue to 

operate. If students or staff have been directly exposed to individuals with the virus, those individuals 

should seek care with their local health care provider, self-report to the School Administrator, and self-

quarantine until advised by a doctor they are allowed to return to school.  

RCCA will consult with Broome County DOH and NYDOH. If students or staff contract the virus, RCCA will 

consult with local and state health offices and determine all appropriate next steps.  RCCA impacted 

classrooms will close short term for cleaning and disinfecting of the school building and require 

students/classes directly exposed to self-quarantine and move to remote learning (other 

students/classes not directly impacted will be able to return to the building for direct, in-person 

instruction).  
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If the total number of students and/or staff directly infected with COVID-19 is >10%, RCCA will consult 

with local and state health officials, and if state or local health officials deem conditions warrant, and 

closures are mandated, RCCA will implement remote learning protocols.  

Personal Protective Equipment (PPE). There is no doubt that PPE has proven effective in limiting the 

spread of COVID-19. We also recognize that PPE can present challenges to students and teachers in the 

educational environment. Balancing between safety and effective instruction is challenging, and we 

want to do our best to ensure both.   

Face Coverings:  

 RCCA teachers and staff will be required to wear approved face masks and/or face shields during 

school hours while inside the building in common areas. Once staff are in their respective work 

areas (teachers = classrooms, administration = office, etc.), staff may remove their 

masks/shields if they choose. Teachers may choose to utilize face masks or face shields while in 

their respective classrooms.  

 RCCA After Care Program will follow the same protocols as staff and students during the school 

hours.  

 Students will need to wear facemasks where social distancing is not possible (hallways, 

bathrooms, tutoring, group projects, etc.).  Classroom desks and tables will be situated and 

equipped for physical distancing, so students may remove their face coverings while seated at 

their desk or table for class instruction.  

 Visitors in the building will be required to wear a facemask while in the building (limited 

volunteers, UPS/FedEx deliveries, maintenance workers, etc.).   

 RCCA will purchase cloth masks and RCCA bandanas for all staff members to utilize in common 

areas and/or their classrooms.  RCCA will provide disposable face masks to visitors who must be 

in the building and do not have a facemask upon entering the school and any teachers, staff, or 

student who does not have a face covering.   

Lunch:  RCCA will provide lunch for “pre-purchase” while maintaining appropriate social distancing 

between students. Students do not need to wear face coverings when seated and eating so long as they are 

appropriately physically distanced or physical barriers are in place. Lunch periods will be staggered over 

three (3) periods: Students who wish to purchase hot lunch will pre-order (and pre-pay) and will be able 

to “pick up” their meal tray at the lunch counter.  Students will be monitored to ensure an appropriate 

distance from one another.  All lunches will be in classrooms, outdoors, or in the gymnasium (physically 

distanced).  Staff will properly clean and disinfect lunch tables and chairs in between lunch periods with 

EPA product that meets CDC guidelines for COVID-19.  

Recess: A plan is currently being developed by the RCCA Task Force to stagger recess periods to reduce 

student interaction and reduce potential exposure from student to student. This plan will also include 

rotating playground areas for each class to utilize during recess (soccer field, gated playground, new 

playground, blacktop). 
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FACILITIES 

Walking to and from classes: Students will maintain an appropriate distance from one another. The 

time between classes may be adjusted to allow for additional time necessary for distancing in hallways, 

surface disinfecting in classrooms, and hand washing. 

Hand washing/sanitizing, sneeze, face-touching precautions:  Some of the most effective measures 

related to combatting the spread of COVID-19 are precautionary. Staff will work to ensure the following 

safety procedures are taught and used throughout the building. Planned activities include:  

 Providing instruction and signage on how to properly wash hands and use hand sanitizer. 

 Planning for students to wash hands and/or use hand sanitizer after coughing/sneezing, before 

and after meals/snacks. 

 Using the provided hand sanitizer stations in all classrooms 

 Included time into instructional transitions for students to wash and/or sanitize hands.  

 Providing hand sanitizer to all students when entering the building (e.g., before school, after 

recess, after group activities, etc.) and encourage frequent hand washing.  

 Working to regularly disinfect hard classroom surfaces throughout the day. Additionally, posters 

reminding students and staff of handwashing and sneeze/face-touching etiquette will be 

displayed throughout the building, and frequent reminders made to our school community. 

Drinking Fountains and water bottles: Students should plan to bring their own water bottles to school. 

Drinking fountains in the building will be turned off (closed) to avoid the potential spread of the virus.  

Three (3) touchless water fill stations will be installed for the re-filling of water bottles. 

Eliminating soft surfaces: RCCA is removing “soft surfaces” from classrooms (e.g., cloth upholstered 

chairs, area soft rugs, stuffed animals, etc.) for the 2020-21 school year that cannot easily be wiped 

down, cleaned, and disinfected. This will help eliminate areas in classrooms that could trap and 

accelerate the spread of the Coronavirus.  

Contact Guards. Plexiglas guards have been/will be installed in the school office and will be considered 

in other high-density areas where it is difficult for individuals to remain at least 6 feet apart. 

Traffic flow in the building: The main hallways of the building will be lined down the middle. Students 

will remain on one side of the hallway at all times while moving from place to place.  

Visitors in the Building: During the 2020-21 school year, RCCA will limit entry to the building to 

students, staff, and essential visitors only (needed volunteers, deliveries, maintenance, etc.). This policy 

change has implications for parents and volunteers. By implementing this change, the school can limit 

the potential introduction and/or spread of the virus in the building. Practically, for parents, this means: 

 Parents will not be allowed in the building during drop-off or pick-up of students (see Entry and 

Exit Points section) 

 Parents will not be allowed to bring lunch to, and/or eat with, their student 

 Parents will not be allowed to join their students during chapel 

 Teachers will be eliminating/modifying certain class activities where parents would traditionally 

be in attendance. We understand this is a major change for many parents, and we continue to 
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pray this is temporary. The health and safety of your children and school staff are paramount 

this year.  

Volunteers: We know that volunteers (typically parents and grandparents) are essential to many of the 

activities at RCCA. We are currently evaluating the types of activities at RCCA that will require volunteer 

assistance (e.g., lunch service, library, office, etc.).  RCCA will determine which activities teachers and 

staff can support and which activities will require volunteer support. More information on volunteer 

opportunities and guidelines will be coming soon. 

Ventilation: RCCA will increase ventilation with outdoor air to the greatest extent possible (opening 

windows and doors) while maintaining health and safety protocols, particularly for younger students. 

 

Building Entry and Exit Points   

Morning Drop-off Entry Points:  

 Buses – North School Door (playground entrance) 

 Parent Drop off: Gymnasium Doors.  

Both entrances will have health screening tents.  Staff will be present in the morning to greet students, 

ensure they enter the building safely, scan temperatures, and help with the COVID-19 questionnaire.  All 

students will go immediately to wash their hands.  Elementary students will then report to their 

homeroom.  7th-12th students will go directly to their lockers and by 7:55 am bell to homeroom. 

Afternoon Pick-up. All students will remain in their classrooms or designated cohort areas in the 

gymnasium (physically distanced or face coverings) and be called out by Dismissal Coordinator as 

parents arrive in the pick-up lane or wait outside. 

 Busing students: North School Doors for dismissal – Will be called by bus for dismissal. 

 Parent Pick Up: Gymnasium Doors – Waiting in a vehicle or outside with social distancing 

markers 

First Day of School Plans are being developed on how best to accommodate drop-off for PreK and 

Kindergarten parents and students who are attending school for the first time. More information on 

how we will manage those drop-offs will be forthcoming.  

 

TEACHING AND LEARNING REQUIREMENTS: 

In-Person Learning: Our desire for the 2020-21 school year is to occupy the building and provide direct, 

face-to-face instruction to the greatest extent possible, in the safest way possible.  RCCA has prioritized 

efforts to return all students to in-person instruction. With projected enrollment for PreK-12 students, 

RCCA is able to provide physical distancing in all classrooms and indoor spaces with 100% student 

attendance on Monday-Friday. 

Remote Learning: In the event, direct instruction cannot occur due to a COVID-19 school closure, RCCA 

will make the switch to Remote Learning. Because the State of NY has mandated all schools – public and 
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non-public schools – must have a remote learning plan that includes required student learning, RCCA 

will require student attendance and participation during any remote learning instruction and maintain 

our standard grading procedures during remote learning. Our goal for any instructional time outside the 

building is for real teaching and learning to occur, with real results and accountability. Teachers will 

provide assignments, issue grades, monitor student progress, and engage with students regularly during 

remote learning periods. 

Planning for Health and Safety of Individuals (when in the building) Teachers and staff will spend a 

significant portion of our return to school, discussing and reinforcing appropriate protective and 

preventative behaviors (e.g., social distancing, sneeze and cough protection, etc.) to ensure the health 

and safety of students and staff. RCCA will use the guidelines outlined below to limit the spread and 

potential infection in our school community.  

 

SPACE 

To reduce social density, RCCA has repurposed indoor space(s) that may be used for instruction, as well as 

outdoor space(s) where health and safety conditions (e.g., allergies, asthma) allow for such potential usage. 

Each classroom will establish a routine for limiting the use of shared materials and for wiping down 

shared spaces and equipment. This will vary across classrooms and age groups but will include such 

areas and equipment as:  

PreK and Kindergarten 

 Teachers wiping down blocks and shared tables 

 Converting sensory tables into sensory tubs 

 Eliminating shared classroom teddy bear/stuffed animals 

 Ensuring there is a procedure for wiping down and disinfecting classroom computer 

 Ensuring students have their own crayons, markers, writing instruments in their own 

desks/containers rather than shared bins.  

1st – 6th grades 

 Students and teachers wiping down shared spaces within the classroom. 

 Each child has his/her own textbook 

 Ensuring there is a procedure for wiping down and disinfecting a class computer 

 Ensuring students have their own crayons, markers, writing instruments rather than shared bins. 

 Eliminating the use of shared spaces (reading nooks, overstuffed chairs, etc.) 

 

7th-12th Grades 

 Creating a 2-minute gap at the end of the instructional period for teachers to wipe down desk 

and chair surfaces with EPA approved products that meet CDC guidelines for COVID-19. 

 Ensuring students have ample writing instruments in their own possession.  
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 Eliminating classroom sets or bins of writing instruments.  

 Students should come prepared to class and not share materials.  

 

REMOTE LEARNING 

RCCA Teachers are working during the summer months on professional development activities to better 

prepare themselves and their students for remote learning.  While we hope and pray this option is not 

required, we are prepared to implement remote learning if required to do so.  

Goals of Remote Learning. If necessary, due to a COVID-19 outbreak, RCCA will move to required 

continuous learning (Remote Learning) for students. Remote learning is a requirement of the State of 

New York for the 2020-21 school year. RCCA wants to ensure that any remote learning schedule that is 

implemented addresses issues of access and equity and is supportive of family and student needs and 

scheduling.   

Our goals for remote learning will remain like those we outlined last spring during our Distance Learning 

efforts: 

1. Focus on the Mission of RCCA and expect excellence in all that we do. 

 Our Mission to partner with parents has not changed. 

 We will continue to deliver on our promise of providing an academically challenging, biblically 

faithful education to students.  

2. Make instruction relevant, engaging, and meaningful for all students. 

3. Emphasize teaching and learning.  

 Teachers will treat remote learning as real school, with real work. 

 Students should be ready to engage and learn.  

4. Use technology to enable learning, not hinder it.  

5. Embrace new opportunities.  

6. Teachers will focus on priority content but also try new and innovative teaching methods to introduce 

new content during remote learning.  

7. Keep student screen time and work expectations reasonable.   

 Students will not be in front of computer screens all day. 

 Keep instructional aspects and parent engagement reasonable; our desire is not to overwhelm 

anyone – student or parent.  

 Students should have time to engage with parents, siblings, and others socially – and safely – 

and get outside for fresh air. Our desire is to balance learning with family time.  

8. Keep everything in perspective. We cannot replicate everything remotely. Bear with us, share 

concerns, and let grace abound.  
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Required Attendance. If RCCA is required to move to remote learning, student attendance will be 

required. Instruction will be continuous and include both synchronous (e.g., scheduled instruction via 

Zoom or other video services) and asynchronous (videos and flexible off-line and online assignments 

without direct teacher interaction) learning opportunities. Student progress will be monitored, and 

grades issued.    

Remote Learning Instructional Time. Remote learning will include specific allotted time for instruction 

and completion of work for each grade level. Students should be engaged in remote learning. Parents 

and students should expect daily instruction, student work, and daily check-ins (Office Hours).  

 

SOCIAL AND EMOTIONAL CARE  

RCCA realizes our previous COVID-19 school closure was difficult for many students and families – it was 

difficult for teachers and staff as well. A priority of RCCA in any future Remote Learning effort will be to 

ensure for the social and emotional care of our students and families.   

Research suggests that students with a high sense of belonging are happier, healthier, and more 

engaged learners. We know that students who feel connected to school are less likely to have emotional 

distress, be involved in fighting or bullying behavior, and be more engaged in their community and 

family. While challenging, we want to ensure that we are connecting and engaging students during any 

remote learning scenario.  

Identify student and family needs early in the 2020-21 school year. RCCA will survey parents and 

students to better understand family needs during remote learning (e.g., technology and equipment, 

self-care, coping strategies, prayer/devotion needs, etc.) that will help staff identify ways the school can 

continue to support families during any remote learning activities.  

Emotional connections for students/families while remote. The healthiest way for students to interact 

with technology (especially screen media) is if an adult is physically or virtually present and participating 

in usage with the child. To support this healthy technology interaction, RCCA teachers will engage with 

students regularly and adapt learning activities, virtual lessons, and remote social-emotional care to 

foster connectedness while away from the school environment. Teachers will use a variety of different 

activities to engage students:   

 Daily or regular virtual/video instruction (depending on the grade level) 

 Virtual Chapel 

 Regular teacher-to-student virtual, phone or video check-ins (Office Hours)  

 Virtual class field trips, scavenger hunts, classroom/school video creations, and other efforts to 

promote and support school-student-family connections.   

 Online classroom discussion boards and chats  

 Formal and informal teacher virtual office hours  

 Virtual and – when possible – in-person acts of kindness, notes of gratitude and appreciation, 

and other efforts to remain connected to students and families.  
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EQUITY  

RCCA desires to ensure all students have access to the learning supports and technology necessary to 

participate meaningfully in remote learning.   

Ensure plans are in place for support of students with IEP/504. RCCA is working with VSCD, OACSD, and 

MASD to ensure that students receiving special services through these districts can continue to receive 

those services during remote learning times. In the coming year, since all schools will have required 

continuous learning supports in place, RCCA expects our students to continue to receive those services 

during any remote learning effort.  

Planning for access to technology and learning materials. RCCA wants to ensure all families have access 

to technology and materials necessary for remote learning.   A variety of options will be utilized should 

RCCA be forced to implement remote learning options during the school year, including issuing school-

owned laptops to students who lack a device or have limited devices.  

  

 

RCCA BACK TO SCHOOL BASICS: 

PHYSICAL DISTANCING 

 School playgrounds on rotations and use of soccer field and pavement 

 Grades PreK-6th will have desks physically distanced, or have plastic sneeze/cough 

shields/barriers 

 Grades PreK-6th will use individual desks instead of group tables 

 Grades 7th-12th will have desks and tables physically distanced, or have plastic 

sneeze/shields/barriers. 

 Classroom as lunchroom seating will be reconfigured to maximize distancing 

 All desks will face the same direction 

 Use of shared supplies will be minimized 

 Individual use of pens, pencils, and basic office supplies 

 Art supplies will be individualized 

 Chapel will take place in smaller groups in the gymnasium 

 No Fall field trips (virtual tours are encouraged) 

 Lockers for 7th-12th are spaced out between three (3) different hallways 

 All lunches will be in classrooms, outdoors, or in the gymnasium (physically distanced) 

 The number of people in the restroom at one time will be limited 

 Reception areas and offices will have Plexiglas desk shields 
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PERSONAL HYGIENE 

 Hand washing emphasized, and students and staff will be encouraged to wash their 

hands every two hours 

 Wall mounted hand-sanitizer stations will be placed in all classrooms, common areas 

and entrances 

 No-contact paper towel dispensers are in all restrooms 

 Students are encouraged to avoid touching their faces, particularly eyes, nose, or mouth 

to reduce risk of exposure 

 All staff and students will wear masks when not able to be 6ft apart 

 Students, teachers, and staff will wear approved face coverings whenever moving 

outside their classrooms and hallways, or when they are unable to maintain physical 

distancing within their classrooms.   We know that there will be students on campus 

who will wear face coverings for longer periods of time, including students who are 

directed to do so by their healthcare providers 

 Water fountains will be closed, at least initially 

 All students are to bring water bottles from home 

 Water bottles will be for sale if a student forgets to bring theirs (25 cents) 

 Three (3) no-touch refill water stations will be available in the school building. 

 

CLEANING 

 Daily cleaning of all spaces by our custodial staff using EPA approved products that meet 

CDC guidelines for COVID-19. 

 Frequent cleaning of high touch areas every day - this includes handrails, doorknobs, 

keyboards used by multiple persons, phones, light switches, sink faucets, and restroom 

facilities 

 Restrooms cleaned twice during the school day with EPA approved products that meet 

CDC guidelines for COVID-19. 

 Desks and chairs will be sanitized between classes, and ample supplies of alcohol-based 

sanitizing wipes and tissues will be distributed to every classroom teacher 

 Frequent disinfection of PE and recess equipment 

 

HEALTH SCREENING 

 Parents are urged to take students’ temperatures at home before coming to school and 

willing to complete a health screening questionnaire. 

 All staff and students will have temperatures taken before entering buildings in the 

morning and complete simple online questionnaire related to COVID-19 
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 All visitors must have temperature and COVID-19 symptom checks (questionnaire) 

before entering the building 

 Anyone with a temperature over 99.5 will be referred to the School Office or sent home 

 Students awaiting parent pick-up will wait in the designated health room 

 Parents are asked to keep children home if the temperature is 99.5 or above 

 No perfect attendance awards will be given for the 2020-2021 school year 

 School office and teachers will monitor all students for COVID-19 symptoms daily  

 

 


